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A MESSAGE FROM…

Sara Bright, Principal
Jack Colella, Assistant Principal

Welcome to the Maurice Hawk Elementary School family! As we begin this school year we want to extend a
warm welcome to all our families. We hope you had time to relax and enjoy your summer vacation. It is our
belief that families should be active participants in our school community. As such, we invite you to get
involved in classroom activities, school and district wide committees, our wonderful and supportive PTA and the
many exciting events that happen at Maurice Hawk throughout the school year.   

Our goal as a district and school is to provide each student with learning experiences that will develop them
academically, socially, emotionally and globally, so that our students can be successful in our ever-changing
world. Our belief is that each student is an individual, with excellent potential to grow in all areas. We further
believe that there must be cooperation and communication between the families and the school staff. A strong
partnership among parents, staff, and administration enables us to provide a successful learning environment for
every child in our school. Communication is the key component in achieving this goal and we always
encourage you and your child to share your ideas and thoughts with us.

This handbook outlines important information, procedures, dates and guidelines. With mutual collaboration
among the families, faculty, and administration we will be able to provide successful experiences for all Maurice
Hawk students. We look forward to working with you and look forward to a great school year for all our
students.
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Maurice Hawk Elementary School
Daily Schedules 2023-2024

Full Day Schedule:
Group/Grade Arrival Dismissal

Grades Kindergarten, 1, 2, & 3 8:40 AM 3:15 PM
Preschool Special Services Program Full Day 8:40 AM 2:10 PM
Preschool AM 8:45 AM 11:15 AM
Preschool PM 12:45 PM 3:15 PM

Early Dismissal Schedule:
Group/Grade Arrival Dismissal

Grades Kindergarten, 1, 2, & 3 8:40 AM 1:00 PM
Preschool Special Services Program Full Day 8:40 AM 1:00 PM
Preschool AM Session Canceled Session Canceled
Preschool PM Session Canceled Session Canceled

90 Minute Delayed Opening Schedule:
Group/Grade Arrival Dismissal

Grades Kindergarten, 1, 2, & 3 10:10 AM 3:15 PM
Preschool Special Services Program Full Day 10:10 AM 2:10 PM
Preschool AM Session Canceled Session Canceled
Preschool PM 12:45 PM 3:15 PM



Maurice Hawk Elementary School
Important Dates 2023-2024

Trimester Dates:
Trimester Dates Report Cards Available Online

1 September 7 – December 6 December 15

2 December 7 - March 12 March 21

3 March 13 - June 19 June 21

Back to School Nights:
MD, Kindergarten & 1st Grade 2nd & 3rd Grade

Wednesday, September 13 Thursday, September 14

School Closings:

Date Reason

September 4 Labor Day

September 5 & 6 Professional Development - Staff

September 7 First Day of School

September 25 School Closed

November 9 & 10 School Closed

November 23 & 24 Thanksgiving Recess

December 25 – January 1 Winter Recess

January 15 School Closed

February 16 Professional Development - Staff
School Closed

February 19 School Closed

March 25 - 29 Spring Recess

April 1 Emergency Closing #2

April 10 School Closed

April 23 School Closed

April 24 Emergency Closing #1

May 24 Emergency Closing #3

May 27 School Closed



*Note: Emergency Closing days, used in this order: April 24, April 1, May 24

Early Dismissal Days:

Date(s) Reason

October 10, 11, 12, 13 Fall Trimester Parent/Teacher Conferences

November 22 Thanksgiving Recess begins

December 22 Winter Recess begins

January 11 & 12 Winter Trimester Parent/Teacher Conferences

March 22 Spring Trimester Parent/Teacher Conferences

June 19 Last Day of School

DISTRICT COMMUNICATION
School Messenger provides a comprehensive communication tool for the district. WW-P is able to
send out automated/recorded phone messages, text messages and emails. School Messenger integrates
with Genesis and pulls parent and guardians’ emails and cell phone numbers. It is imperative that
parents ensure that their contact information in Genesis is accurate and up-to-date as School
Messenger will send messages to the accounts and phone numbers listed in Genesis.

How messages will be sent:
● For emergencies, which will require the immediate notification of parents, such as lockdowns

and evacuation situations, or an early dismissal after the school day has started; we will use
every communication tool which will include: notice via phone calls, text messages (if
opted-in/signed up) and emails. All information will be posted to the district’s website, Twitter
and Facebook pages.

● For school closings before and during the school day (i.e., the night before, the morning before,
or during the morning session) parents and guardians will receive text messages (if they have
opted-in) and emails. All information will be posted to the district’s website, Twitter and
Facebook pages.

● For reminders, such as upcoming school closings, holidays, or parent-teacher conferences,
WW-P will notify parents and guardians via email. In addition, the information will be posted
on the website, and on the district’s Facebook and Twitter pages.

EMERGENCY SCHOOL CLOSING
It is imperative that families/guardians plan for emergencies. All emergency contact information
should be kept up-to-date in Genesis. Each decision regarding school openings must be done on a
case-by-case basis as the main priority is safety and security of all students and staff. Should inclement
weather force the cancellation of school, the decision to do so will be made as early as possible. The
announcement of the cancellation will be shared on the District website and District App as well as
through a text message from School Messenger (signup required) or via the district social media
accounts.



District Website: www.ww-p.org
To keep in touch with all the latest news about WW-P, we urge families to visit the district web site.
The district website (www.ww-p.org) is the place to turn for news about schools along with the district
calendar of events. Every Friday, families will receive a newsletter, which is a listing of the updates.
This gives families the opportunity to check out the latest happenings in the school and throughout the
district. Families should check to make sure their Genesis account has an up-to-date e-mail address, as
the district uses those emails for its electronic communications.

To receive text messages from WW-P please follow the information below:
● If you are registering new students for the upcoming school year, you will receive an opt-in text

message by the first week in August.
● If you are enrolling your student for the current school year, you will receive an opt-in text

message within two business days from your meeting with the Registrar.
● Check and make sure your information in your Genesis Account is correct and that your cell

phone number is one of the first two numbers listed. If you update this information the new
cellphone number(s) listed will receive an automated message the following day. 

● If you are unable to receive short-code text messages please contact your network provider. 
● If you have opted out in the past through a different school district and want to receive future

communication from WW-P text “Y” to 67587. 

Make sure to follow the district on WW-P’s official social media pages.
Twitter: Twitter.com/WWP_Schools
Facebook: Facebook.com/WWP.Schools
Instagram: Instagram.com/WWP_Schools

ATTENDANCE - TARDINESS
Regular attendance gives students the chance to make the most of everything our educational program
has to offer. If for any reason a child is late, it is necessary for him/her to report to the main office upon
arrival. A late pass must be obtained and will be noted on the student’s attendance. Students should be
in their classrooms by 8:55 AM. Students arriving after that time will be marked as tardy.

GENESIS - ABSENCES
WW-P parents now have the ability to submit a student absence or tardy through a parent account in
Genesis. Parents will not have to call a school Tel Safe telephone number, though the telephone
number can be used if needed.

TEL-SAFE
TEL-SAFE is an attendance policy that has been adopted by the Board of Education to ensure the safe
arrival of your child to school each day. The school requires each parent to notify the school by
8:45AM the morning of any absence or tardy arrival. The Tel-Safe phone number is 609-716-5425
Extension 5430. Tel Safe can also be reached by calling 609-716-5425 and selecting Option #4. In
the event a parent or legal guardian does not notify the school, a phone call will be made to the
contacts listed in Genesis. If a contact cannot be reached by telephone, the police will visit the home.
http://www.ww-p.org/schools/maurice_hawk_elementary/tel_safe

EARLY DISMISSAL

http://www.ww-p.org
http://www.ww-p.org
http://www.ww-p.org/schools/maurice_hawk_elementary/tel_safe


If for any reason a student needs to be dismissed early from school, a note must be sent to the
classroom teacher. If a note is not received, the child will be sent home the usual way established by
the parent. When the student is picked up early you are required to sign the early dismissal register in
the main office.

STUDENT VACATIONS
Student absence for family vacations is discouraged. However, should it be absolutely necessary for a
student to be absent, the parent or guardian must notify the principal in writing one week prior to the
scheduled vacation.

Extended Absences Form: HERE

TRANSFERS
When a family plans to move to another school district, please notify the school as soon as possible.
Release forms are available online at the link below or can be picked up in the main office. The
following information must be given to the school secretary in advance of leaving: destination, name
of school which child will attend and the last day the child will attend Maurice Hawk School.
http://www.west-windsor-plainsboro.k12.nj.us/cms/one.aspx?portalId=3592907&pageId=10721399

CHANGE OF ADDRESS AND CONTACT INFORMATION
Parents/guardians are requested to notify the school immediately upon any change of residence,
telephone number, address or employment. It is imperative that we have this information up-to-date in
case of any emergency. Information can be found at the link below.
http://www.west-windsor-plainsboro.k12.nj.us/cms/One.aspx?portalId=3592907&pageId=10721399

NEW EMAIL and/or PHONE NUMBER
Parents/Guardians are requested to update their Genesis account information immediately following
any change of email address and/or home/cell phone number. It is imperative that we have this
information up to date in case of any emergency. 

https://docs.google.com/forms/d/e/1FAIpQLSd3b3of1GV1L5eR9myCR8GA095Tnoxa3DbRDEsz_xftlSEO9w/viewform
http://www.west-windsor-plainsboro.k12.nj.us/cms/one.aspx?portalId=3592907&pageId=10721399
http://www.west-windsor-plainsboro.k12.nj.us/cms/One.aspx?portalId=3592907&pageId=10721399


HEALTH OFFICE INFORMATION
Maurice Hawk School Nurse
609-716-5425 - Ext. 5428

The nurse of the Maurice Hawk School would like you to be aware of some procedures that are to be
followed in helping to safeguard your child’s health.

1. The school attempts to provide an environment in which the student will be safe from accidents.
If any accident or sudden illness occurs, first aid will be given and the student’s parents notified.
No care beyond first aid will be given by the school physician or nurse.

2. Parents please complete emergency contact information in Genesis for your child if he or she
should become ill or in case of any emergency. Please be sure that phone numbers are current.

3. PLEASE DO NOT SEND A STUDENT TO SCHOOL IF HE/SHE IS COMPLAINING OF
FEELING ILL, OR IF HE/SHE HAS HAD A FEVER THE NIGHT BEFORE. Children
must be fever-free (without medication) for 24 hours before they return to school. Children who
are sent to school less than 24 hours after being fever-free will be sent home upon arrival.

4. When a student will be out of school for any length of time, please notify Tel-Safe at 716-5430
or post a note in your Genesis Parent Portal. For a prolonged absence due to illness of three or
more days, a note is required in order for the student to return to school.

5. If any medication must be administered to a student during school hours, it must be submitted to
the nurse under the following conditions:

a. The approved school district form can be found on the district website under
“departments, health services, health forms” for the “Administration of Medication in
School” must be completed by the student’s physician, and signed by the parent.

b. The form and the container with the pharmacist’s label designating the patient's name,
instructions, name of drug, and name of physician must be given to the nurse by the
parent.

6. If a student cannot take physical education classes due to illness for a prolonged period of time, a
note from a physician is required. If the illness is short term, a note stating the reason for the
excuse must be sent by the parent to the nurse. In order to attend school; state law dictates that
each student’s immunization requirements must be fulfilled. These requirements are stated on
the school calendar and in the school registration packets.

Further information regarding school health services is provided in the registration packets and on the
school calendar. If you have any questions regarding the above information, please call the school
nurse, 609-716-5425 Ext. 5428.



BUS SAFETY & DISCIPLINE
Bus transportation is provided by the Board of Education. Each child has been assigned a bus stop.
For the safety of your child and others, please encourage proper conduct at the bus stop as well as on
the bus. Students should refrain from bringing rolling backpacks to school. These bags tend to be
heavier than traditional backpacks, are difficult to move in tight spaces, and as a result can be unsafe
on the bus and in the school hallways. We appreciate your cooperation in this matter.

Bus Discipline:
Any child who fails to conduct himself in a safe and courteous manner while riding the bus to or from
school will be reported to school administration. Restorative practices or disciplinary actions are
applied proportionately to the offense.

● First Offense: Intervention by the bus driver. If the behavior does not improve, a “Bus
Conduct Form”, will be completed by the bus driver. School administration will then meet with
the student(s) to discuss the inappropriate behavior.

● Second Offense: Upon receipt of a second conduct report for the same student, the principal or
assistant principal will contact the parents to discuss strategies to improve behavior.

● Third Offense: In addition to the interventions above, the student will be removed from the
bus for a period of time proportionate to the offense, not to exceed 2 weeks or 10 school days.

BUS PASS REQUESTS
Students are to ride only their designated buses. In an emergency, a student may be granted
permission to change to another bus. Permission cannot be granted by the school. Families must call
the transportation office at 609-716-5570 to obtain permission and a temporary bus pass. The
transportation office will then contact the attendance secretary at the responsible school who will issue
a temporary bus pass to the student. Social visits are not considered school emergencies.

DRIVING & PARKING SAFETY
Drivers must proceed with caution at all times as not to cause injury or exceed the 10mph speed
limit. All vehicles must be parked in designated and/or lined parking spaces only. NO PARKING is
permitted in the fire lanes. Please follow all precautions when buses are present on school
property. Vehicles found in unauthorized areas or not following school rules may be subject to
ticketing or towing.

VISITORS
WW-P Regional School District has equipped all schools with a security procedure to facilitate the
safety of our students and staff. All visitors are required to enter through the main front door and to
ring the bell for entrance. Visitors must then report directly to the security station to sign in and get a
visitor’s pass. Visitors must produce photo identification. All deliveries should be dropped off to the
security guard. All visits to classrooms should be prearranged and approved with the teacher and
school administration.



FOOD SERVICES
Sodexo is the food services company for WW-P. Menus and nutritional information are available on
the Sodexo website: wwp.sodexomyway.com. 

SCHOOL BREAKFAST
Students may pre-order breakfast to be served in the classroom. A google form link will be provided to
parents to pre-order breakfast. The same link will be used for the entire school year. Parents must
pre-order breakfast by Wednesday for the following week. Breakfast will include an entree, fruit, juice
and milk. Breakfast will cost $2.25. Free-eligible, Reduced-eligible and NJ Expanded Income Eligible
(EIE) students will receive breakfast at no charge.

SCHOOL LUNCHES
Lunch is served daily in our cafeteria. The daily lunch will include: a milk or 100% juice, a protein, a
grain, and a fresh fruit/vegetable. A vegetarian lunch option will also be available each day.
Elementary Lunch costs $3.00. Free-eligible, Reduce-eligible and NJ Expanded Income Eligible
(EIE) students will receive lunch at no charge. Milk will be available for $0.75, Milk for half-day
preschool students will be available for $0.35.

For the 2023-24 school year, the District will continue to utilize PaySchools Central as the food service
payment system. PaySchools Central provides families with easy access to meal account information,
to make school lunch fund deposits, and to apply for free and reduced meals. Instructions on creating
an account can be found here. If you have not yet set up an account for your student, your student’s ID
number is required in order to create a PaySchools account. Student ID numbers can be found in the
Genesis Parent Portal. An individual account (not a family account) must be created for each student.
Students will also be able to purchase meals with cash. Even if students will be using cash to purchase
meals, it is recommended that parents consider loading a small amount into their student’s PaySchools
account for emergencies such as a forgotten lunch. If you are sending your child with cash or a check
for lunch, please make sure your student’s name, grade and ID number is clearly written on the
envelope.

In order to speed up the lunch purchasing process during the first few days of school, please have your
child memorize and practice their student ID number (located in Genesis), so that they can easily share
this information with the school’s cafe staff in order to use the funds in their PaySchools account. 

Free and Reduced Price Meal Application
The application for free and reduced price school meals, which also opens up other food benefits for
families, will be available for completion for the 2023-24 school year in mid-August. The application
will be available in your PaySchools Central account or may be downloaded from the District website.
Benefits for current recipients will expire Oct. 20, 2023. Families must submit a new application for
the 2023-24 school year. If you have already received a letter stating that your child is eligible for free
lunch because you have been identified as receiving state benefits, a new application is NOT required.

For information on the above topics and more, please check out the linked Nutrition & Food Services
Back to School Newsletter. Please note that there will be no breakfast or lunch served on half days;
however, students are encouraged to bring a snack.

RECESS
Students routinely go outside for recess. It is important for students to dress appropriately for outdoor
play. During inclement weather, our students will remain indoors. They may choose to do classroom
assignments, read, play quiet board games or view appropriate videos.

https://wwp.sodexomyway.com/
http://track.spe.schoolmessenger.com/f/a/A_1xJnk6xDv9U6S7t_r2vA~~/AAAAAQA~/RgRkxBPXP0QeaHR0cHM6Ly9wYXlzY2hvb2xzY2VudHJhbC5jb20vVwdzY2hvb2xtQgpi3lfg4mKsTRaOUhZsaXNhLmdyaWxsb0B3d3Byc2Qub3JnWAQAAAAB
http://track.spe.schoolmessenger.com/f/a/a4GuSyf5Piyd-CGt_aK7jw~~/AAAAAQA~/RgRkxBPXP0ReaHR0cHM6Ly93d3cud3ctcC5vcmcvcGFyZW50c19fX3N0dWRlbnRzL0Zvb2RfU2VydmljZXMvcGF5X3NjaG9vbHNfY2VudHJhbF9saW5rX2FuZF9pbmZvcm1hdGlvblcHc2Nob29sbUIKYt5X4OJirE0WjlIWbGlzYS5ncmlsbG9Ad3dwcnNkLm9yZ1gEAAAAAQ~~
http://track.spe.schoolmessenger.com/f/a/24JNLCe9NWbStsNaAH312A~~/AAAAAQA~/RgRkxBPXP0Q0aHR0cHM6Ly9wYXJlbnRzLnd3LXAub3JnL2dlbmVzaXMvcGFyZW50cz9nb2hvbWU9dHJ1ZVcHc2Nob29sbUIKYt5X4OJirE0WjlIWbGlzYS5ncmlsbG9Ad3dwcnNkLm9yZ1gEAAAAAQ~~
http://track.spe.schoolmessenger.com/f/a/u5PCB_ZE0APaEz-3187FDQ~~/AAAAAQA~/RgRkxBPXP0RbaHR0cHM6Ly93d3cud2VzdC13aW5kc29yLXBsYWluc2Jvcm8uazEyLm5qLnVzL2NvbW1vbi9wYWdlcy9EaXNwbGF5RmlsZS5hc3B4P2l0ZW1JZD03MDY3MjA5MVcHc2Nob29sbUIKYt5X4OJirE0WjlIWbGlzYS5ncmlsbG9Ad3dwcnNkLm9yZ1gEAAAAAQ~~
http://track.spe.schoolmessenger.com/f/a/u5PCB_ZE0APaEz-3187FDQ~~/AAAAAQA~/RgRkxBPXP0RbaHR0cHM6Ly93d3cud2VzdC13aW5kc29yLXBsYWluc2Jvcm8uazEyLm5qLnVzL2NvbW1vbi9wYWdlcy9EaXNwbGF5RmlsZS5hc3B4P2l0ZW1JZD03MDY3MjA5MVcHc2Nob29sbUIKYt5X4OJirE0WjlIWbGlzYS5ncmlsbG9Ad3dwcnNkLm9yZ1gEAAAAAQ~~


Our cafeteria/playground aides supervise the students at all times, assist them with problems and help
to maintain an environment of respect and consideration for others. 

We develop, with our students, behavior expectations for the lunchroom and the playground.
Consequences for repeated violations of these guidelines will be clear, appropriate and consistently
applied. Our cafeteria/playground aides will give students verbal reminders, offer an opportunity to
take time to think about appropriate choices and finally, may be reported to school administration.
Repeated violation of behavior guidelines may result in loss of recess time.

LOST AND FOUND
The school is not responsible for the loss of any student’s personal property. The student must assume
full responsibility for his/her possessions. Unapproved electronic devices should remain at home.

● Note: Personal Property – Articles such as clothing, water bottles, books, schoolbags, lunch
boxes, etc. should be plainly marked showing ownership.

Maurice Hawk’s lost and found is located just outside the cafeteria. During lunchtimes, students may
check to look for any lost items. Unclaimed articles are periodically donated to local charities. Please
label coats, hats, mittens, lunch boxes or bags with your student’s name and grade.

● Note: Sending Money to School – We discourage children from carrying money to school for
no particular purpose however, during the year, it will be necessary for you to send money to
your child’s teacher for various reasons. These include lunch money, insurance fees, as well as
money for the Book Fair and student pictures. Please send the exact amount in an envelope,
properly marked with your child’s name and teacher.

PARENT-TEACHER CONFERENCES & REPORT CARDS

Our district uses a combination of conferences and report cards to provide parents/guardians with
effective information about each student’s progress, including areas of strength and areas for
improvement. Reporting periods are based upon a trimester system with the first report card being
available through Genesis in mid-December. There are periodic scheduled parent/teacher conferences
that coincide with the distribution of these progress reports.

The first round of conferences will be held in October. The focus of these conferences is to establish
connections and open lines of communication between families and teachers early in the school year.
They will not focus on the first trimester report card. There are additional conference days in January
and April for families of students who are struggling to meet expectations. Please see the dates listed
above.

We encourage frequent communication between families and teachers. Although conferences are
formally scheduled each year, additional conferences may be scheduled whenever appropriate and
parents should feel free to request a conference with a teacher whenever necessary. Please call, write or
e-mail the classroom teacher to schedule an appointment.



POLICY
5600 PUPIL DISCIPLINE/CODE OF CONDUCT

Section: Students
Date Created: November 2010
Date Edited: September 2022
 
M
 
The West Windsor-Plainsboro Regional School District Board of Education adopts this Student
Discipline/Code of Conduct Policy to establish standards and procedures for positive student
development and behavioral expectations on school grounds, including on a school bus or at
school-sponsored functions, and as appropriate, for conduct away from school grounds.
 
Every student enrolled in this district shall observe promulgated rules and regulations and submit to the
discipline imposed for infraction of those rules.  Regulation 5600 shall include a description of school
responses and consequences to violations of the behavioral expectations established by the Board that,
at a minimum, are graded according to the severity of the offenses, considering the developmental ages
of the student offenders and students’ histories of inappropriate behaviors pursuant to N.J.A.C.
6A:16-7.1(c)5.
 
The development, annual review, and update of this Policy shall involve parent, student, and
community involvement which represents, where possible, the composition of the schools and
community and shall be based on locally determined and accepted core ethical values.
 
The Board will review this Policy and Regulation after considering the findings of the annual reports
of student conduct, including suspensions and expulsions, pursuant to N.J.A.C. 6A:16-7.1(a)5 and 6,
and the incidences reported under the Student Safety Data System , in accordance with N.J.A.C.
6A:16-5.3.
 
The Superintendent shall report annually on the implementation of the Student Discipline/Code of
Conduct Policy to the Board at a public meeting pursuant to N.J.A.C. 6A:16-7.1(a)5.  The
Superintendent shall submit a report annually to the New Jersey Department of Education on student
conduct, including all student suspensions and expulsions, and the implementation of the Student
Discipline/Code of Conduct Policy in accordance with the format prescribed by the Commissioner of
Education and the Student Safety Data System , pursuant to N.J.A.C. 6A:16-5.3(e).
 
For students with disabilities, subject to Individualized Education Programs in accordance with   20
U.S.C. § 1400 et seq., the Individuals with Disabilities Education Improvement Act, and
accommodation plans under 29 U.S.C. §§ 794 and 705(20), student discipline and the code of conduct
shall be implemented in accordance with the components of the applicable plans.
 
The Building Principal or designee shall have the authority to assign discipline to students.  School
authorities also have the right to impose a consequence on a student for conduct away from school
grounds, including on a school bus or at a school-sponsored function pursuant to N.J.A.C.
6A:16-7.6.   This authority shall be exercised only when it is reasonably necessary for the student’s
physical or emotional safety, security, and well-being or for reasons relating to the safety, security, and



well-being of other students, staff, or school grounds, pursuant to N.J.S.A. 18A:25-2 and
18A:37-2.  This authority shall be exercised only when the conduct which is the subject of the
proposed consequence materially and substantially interferes with the requirements of appropriate
discipline in the operation of the school.  Consequences shall be handled in accordance with Policy and
Regulation 5600, pursuant to N.J.A.C. 6A:16-7.1, and as appropriate, in accordance with N.J.A.C.
6A:16-7-2, 6A:16-7.3, or 6A:16-7.5.
 
Consequences and appropriate remedial action for a student who commits one or more acts of
harassment, intimidation, or bullying may range from positive behavioral interventions up to and
including suspension or expulsion.  The factors for determining consequences and remedial measures
and examples of consequences and remedial measures are listed in Policy 5512 – Harassment,
Intimidation, and Bullying. 
 
Consequences for a student who commits an act of harassment, intimidation, or bullying shall be
varied and graded according to the nature of the behavior, the developmental age of the student and the
student’s history of problem behaviors and performance, and shall be consistent with this Policy and
the school district’s student discipline/code of conduct pursuant to N.J.A.C. 6A:16-7.1. 
 
Remedial measures shall be designed to correct the problem behavior; prevent another occurrence of
the problem; protect and provide support for the victim of the act; and take corrective action for
documented systemic problems related to harassment, intimidation, or bullying. 
 
Any student to be disciplined shall be provided the due process procedures for students and their
families as set forth in N.J.A.C. 6A:16-7.2 through 7.6.
 
When a student transfers to a public school district from another public school district, all information
in the student’s record related to disciplinary actions taken against the student by the school district and
any information the school district has obtained pursuant to N.J.S.A. 2A:4A-60, Disclosure of Juvenile
Information, Penalties for Disclosure, shall be provided to the receiving public school district, in
accordance with the provisions of N.J.S.A. 18A:36-19(a), N.J.A.C. 6A:32(e)10.iv., and N.J.A.C.
6A:16-7.10.
 
Regulation 5600 shall include a description of student responsibilities that include expectations for
academic achievement and behavior, a description of behaviors that will result in suspension or
expulsion pursuant to N.J.S.A. 37-2, and a description of student rights pursuant to N.J.A.C.
6A:16-7.1(c)3.i through vii.
 
Comprehensive behavioral supports that promote positive student development and the student’s
abilities to fulfill the behavioral expectations established by the Board will include: positive
reinforcement for good conduct and academic success including the programs as outlined in Policy
5440; supportive interventions and referral services including those services outlined in Policy 2417;
remediation of problem behaviors that take into account the nature of the behaviors, the developmental
ages of the students and the student’s histories of problem behaviors and performance; and for students
with disabilities, the behavior interventions and supports shall be determined and provided pursuant to
the requirements of N.J.A.C. 6A:14.
 
The Building Principal shall maintain a current list of community-based health and social service
provider agencies available to support a student and the student’s family, as appropriate, and a list of
legal resources available to serve the community.
 



Student discipline and code of conduct in the district will be applied without regard to race, color,
religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, or a
mental, physical or sensory disability or by any other distinguishing characteristic, pursuant to N.J.S.A.
10:5.
 
The Student Discipline/Code of Conduct Policy and Regulation shall be disseminated annually to all
school staff, students, and parent(s) or legal guardian(s).  School staff shall be trained annually on the
Student Discipline/Code of Conduct Policy and Regulation, which shall include training on the
prevention, intervention, and remediation of student conduct in violation of the district’s Policy and
Regulation.  Information on this Policy and Regulation shall be incorporated into the orientation
program for new employees.
 
 
N.J.S.A. 18A:6-1; 18A:36-25.1; 18A:25-2; 18A:36-19a;

18A:37-1 et seq.; 18A:37-13.1 et seq.
N.J.A.C. 6A:16-7.1 et seq.; 6A:14-1.1 et seq.
 
 
Adopted:  9 November 2010
Revised:  28 June 2011
Revised:  27 August 2019
Revised:  20 September 2022



WW-P SCHOOL DISTRICT – HIB Policy

Harassment, Intimidation, and Bullying
N.J.S.A. 18A:6-1; 18A:36-25.1; 18A:25-2; 18A:36-19a; 18A:37-1 et seq.
N.J.A.C. 6A:16-7.1 et seq.; 6A:14-1.1 et seq.

The Board of Education requires its school administrators to implement procedures that ensure both
the appropriate consequences and remedial responses for pupils who commit one or more acts of
harassment, intimidation, or bullying, consistent with the code of student conduct and the
consequences and remedial responses for staff members who commit one or more acts of harassment,
intimidation, or bullying. The following factors, at a minimum, shall be given full consideration by
school administrators in the implementation of appropriate consequences and remedial measures for
each act of harassment, intimidation, or bullying by pupils. Appropriate consequences and remedial
actions are those that are graded according to the severity of the offenses(s), consider the
developmental ages of the pupil offenders and pupils’ histories of inappropriate behaviors, per the
code of student conduct and N.J.A.C. 6A:16-7.

Consequences and appropriate remedial action for a pupil who commits one or more acts of HIB may
range from positive behavioral interventions up to and/or including suspension or expulsion of pupils,
as set forth in the Board of Education’s approved code of student conduct pursuant to N.J.A.C.
6A:16-7.1. Consequences for a pupil who commits an act of HIB shall be varied and graded according
to the nature of the behavior, the developmental age of the pupil and the pupil’s history of problem
behaviors and performance, and must be consistent with the district Board of Education’s approved
code of student conduct and N.J.A.C. 6A:16-7, Student Conduct. Remedial measures shall be
designed to: Correct the problem behavior; prevent another occurrence of the problem; protect and
provide support for the victim of the act; and take corrective action for documented systemic problems
related to harassment, intimidation, or bullying.

Under policy 5512 the definition for harassment, intimidation or bullying is defined as:

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any
electronic communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series
of incidents that:

1. Is reasonably perceived as being motivated by either any actual or perceived characteristic,
such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender
identity and expression, or a mental, physical or sensory disability; or

2. By any other distinguishing characteristic; and that

3. Takes place on school property, at any school-sponsored function, on a school bus, or off
school grounds, as provided for in N.J.S.A. 18A:37-15.3, that substantially disrupts or
interferes with the orderly operation of the school or the rights of other pupils; and that

4. A reasonable person should know, under the circumstances, that the act(s) will have the effect
of physically or emotionally harming a pupil or damaging the pupil’s property, or placing a
pupil in reasonable fear of physical or emotional harm to his/her person or damage to his/her
property; or

5. Has effect of insulting or demeaning any pupil or group of pupils; or



6. Creates a hostile educational environment for the pupil by interfering with a pupil’s education
or by severely or pervasively causing physical or emotional harm to the pupil.

Electronic communication means a communication transmitted by means of an electronic device
including, but not limited to, a telephone, cellular phone, computer, or pager.



FIELD TRIPS
We offer a number of exciting educational class trips throughout the school year. Class trips are
organized by staff and are provided for the purpose of enhancing our curriculum.

In order for a student to participate in a class trip, parents/guardians must sign and return a
permission slip giving their approval. Students who fail to return a signed permission slip will be
unable to participate in the trip. Families/Guardians may be asked to pay a fee to contribute to the
transportation/admission costs.

Chaperones are welcome on class trips depending on need and availability of space on the buses. Since
the chaperone’s primary responsibility is to the students, no parent/guardian will be permitted to bring
other children on class trips. Only parents/guardians who receive confirmation from the teacher will be
chaperones.

FAMILY INVOLVEMENT
At the Maurice Hawk School, we firmly believe that a balanced educational program requires close
cooperation between the home and the school. Families should take an active interest in their child’s
education. We encourage family involvement at the Maurice Hawk School by seeking family
volunteers in the following roles:

● PTA
● Homeroom Representatives
● Field Trip chaperones
● Guest speakers
● Teacher assistant for various classroom activities

COMMUNITY EDUCATION EXTENDED DAY PROGRAM
School-age childcare is provided from 7:00AM to the start of the school day, and after school until
6:30 PM. Registration and fee information is available online or by calling 609-716-5030.

WEST WINDSOR-PLAINSBORO COMMUNITY EDUCATION
A variety of interesting programs and activities are offered throughout the year. Information regarding
the Community Education program is sent home periodically with the students or can be obtained by
contacting the West Windsor-Plainsboro Community Education Office at 609-716-5030.



MAURICE HAWK SCHOOL SONG
Maurice H. Hawk School is…

The greatest school there ever was!

Teachers everywhere that really care;
Parents involved in the cause.

Maurice H. Hawk School….
I am a Hawk through and through.

We learn to read,
We learn to spell,

And we can write some stories.

I am a Hawk-
I am a Hawk-

I am a Hawk through and through!


